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Promotion Certificates

John F. Blake

Deputy Director for Administration
70 24 Hgs

Director of Central
Intelligence
7D 5607 Hags
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DDA 78-0807/2
4 April 1978

Sir:

Attached for your consideration
are the promised promotion certificates
as devised by OTS.

"] Jack Blal.

John F., Blake
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| Central
| | Intelligence This Certificate

of Promotion
is Presented to

JOHN DOE GS-10

JUNE 30, 1978

In Recognition of
Deﬁionstratgd Ability,
Loyal Service and
Dedication to Duty

Director of Central Intelligence
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JUN 30, 1978 © Director of Central Intelligence L
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This Certificate of Promotion
is Presented to

John Doe

GS-16
30 June 1978

B e BT T T

Supergrade Ramk Recognizes
Your Valuable Contribution
to the
National Intelligence Effort
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Director of Central Intelligence
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MEMORANDUM FOR: Deputy Director for Administration///é;”

FROM : F. W. M. Janney
Director of Personnel
SUBJECT : Promotion Certificates
REFERENCE : DDA Memo 78-0807, dtd. 28 Feb 78

1. In response to the referent memorandum we have prepared
the attached six draft promotion certificates. There are three
possible certificates for the-grades up to GS-15 and three
certificates which could be used, with necessary modification,
for supergrade, SPS and EP promotions.

2. We have delivered these drafts to OTS to prepare mock-
ups of a quality suitable for presentation to the Director. All
artists are currently assigned to a high priority project and
it could be as long as two weeks before the certificates are
ready.

3. The OTS representatives are anxious to assist us in any
way possible. In addition to our concepts, they would like to
develop an original design. This would be very desirable since |
we have had to borrow from existing certificates to draft our
proposals. It is, therefore, recommended that we defer further
consideration of the promotion certificates until the OTS mock-
ups are completed. We will, of course, do everything in our
power to encourage the early completion of the project.

STATINTL

Atts
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< "This merely repreéents a status report on a
matter concerning which yqu have interest.
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available before showing you examples."
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FRGM: John F. Blaka
Deputy Mrecior Tor Administration
Fyog:

1. The Director has asked that we qive corsidorabics o
daveloning a tyce of cartificate which would La civen to
anployaas upon their promoiion. Such certificatss, obvinusiy,
could Se vetainsd only by those who are not in a covor status,

2. wWould you please uvu»rt ke %he nscessary work ta have
seyaral axamvlars of certificates drawn up. I would sunoast
that one typ2 be used Tor the grades up to AS-15 and anGEhar
;ype pe used for the supergrades. [ would Fnrthnw sugqaast they
pe designed Tor the Director's signatura and I am sure we can

obtain His parmission to use the aulopsn,

3. If you have any particular viswnoints on this matter,
nleasz furnish them to me at the time vo u forward the draft
certiticates.

75/ Yoo

Jomy F. 8laka
Distrib xtiOni
Orit - DfPers
./*/* Lw(sub;} chrono
1 - JFB Chrono
DDA:JFBlake:kmg (28UFeb '78): « «. - .
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ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE INFORMATION SIGNATURE
Remarks:
Jack:
This package completes the
examples you asked for.
\4,
F. W. M. Janney
FOLD HERE TO RETURN TO SENDER
FROM: NAME, ADDRESS AND PHONE NO. 12228 @ﬂﬂ

Use previous sditions
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MEMORANDUM FOR: Deputy Director for Administration

FROM : F. W. M. Janney
Director of Personnel
SUBJECT + Promotion Certificates
REFERENCE . DDA Memo 78-0807, dtd. 28 TFeb 78

1. In response to the referent memorandum we have prepared
the attached six draft promotion certificates. There are three
possible certificates for the grades up to GS-15 and three
certificates which could be used, with necessary modification,
for supergrade, SPS and EP promotions.

2. We have delivered these drafts to OTS to prepare mock-
ups of a quality suitable for presentation to the Director. All
artists are currently assigned to a high priority project and
it could be as long as two weeks before the certificates are
ready.

3.  The. OTS representatives are anxious to assist us in any .

' way possible. In addition to our concepts, they would 1like to o

develop an original design. This would be very desirable since: - -
we have had to borrow from existing certificates to draft_our :
proposals. It is, therefore, recommended that we. defer further

consideration of the promotion certificates until the QTS mock--- .

Cups are completed. We will, of course, do everything in our S

power to encourage the early completion of the project.

{ TR R,
Kwegytomnf dw tds didy L‘..._.}.-af

F. W. M. Janney

Atts
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17 March 1978

MEMORANDUM FOR: Director of Personnel

STATINTL

FROM

Chief, Benefits and Services Division
SUBJECT : Promotion Certificates
REFERENCE . Memo from DDA to D/Pers, same subject,

dated 28 February 1978

1. On 17 March 1978 we delivered to OTS 6 suggested
drafts of certificates of promotion - 3 for supergrades and
3 for other grades. Copies of these suggested certificates
are attached. The OTS representative was most cooperative
and in addition to our concepts wanted to have one of his
artists design a certificate on his own for our consideration.
The difficulty is in the time it will take to prepare mock-
~ups of these certificates of a quality acceptable for pre-
sentation to the Director. All artists are currently as- -

 signed to a high priority project and it could be as.long as. - .

2 weeks before our certificates are ready. .

2. May we suggest that the.attached xérox copies of”
the concepts presented to OTS be shown to the DDA to advise

" him of the status of this project and that the 0TS mock-ups

i_-be delivered as soon .as they are produced., - - - =

Atts
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PRESENTED TO

JOHN JONES. 6S~b -

IN PECOGNITION oOF DENONSTRATED ABILITY1 LOYAL SERVICE

AND DEDICATION TO DUTY

15 MARCH 2978 0« oo
RS o AR

DIRECTOR' OF ‘CENTRAL INTELLIGENCE
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THIS CERTIFICATE OF PROMOTION '

IS PRESENTED TO - |

JOHN JONES-. GS-L

IN RECOGNITION OF -kDEHONSiTRATED ABILITY. LOYAL SERVICE

AND DEDICATION TO DUTY: .

15 MARCH 1978 0 o e ‘
o " DIRECTOR OF CENTRAL INTELLIGENCE ' '
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A entral

Intelligence Agency
PRESENTS THIS
C]IBRTIFICATE OF PROMOTION

TO

MR. ROBERT A. SMITH, SPS-5

_“-_"THE '\/ALUL\BLE CO\ITRIBUTIO\' XOU HAVEWM-\DF TO THE \I&TIO\%L

'1~lf§IVIELL1GEMCE EEFORT IS RECOGVIZED Bl THrS SCIE_,_ 7

’ PRO'\IOT TON.

15 MARCH 1978

DIRECTOR OF CENTRAL INTELLIGENCE
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Jutelligence Ar

PRESENTS THIS
CERTIFICATE OF PROMOTION
TO

MR. ROBERT A. SMITH, GS-16
'_;féUP QFRAD& RANK RECOGMIZES YOUR VALUABLh cox TRIBUTIOV

i‘{ffzo IHh VATION\L IVTELLIGEVCE EPFORT

15 MARCH 1978

DIRECTOR OF CENTRAL INTELLTGENCE
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Eentral Intelligence Agency

PRESENTS THIS
CERTIFICATE OF EXECUTIVE PROMOTION
TO

'ROBERT A. SMITH

e ’ )
o

I‘JHOSE PRO\IOI‘IO\I TO .. 3 IS I‘\J RHCOC\IITIOV OF VALUABLE

CONTRIBL TIO’\I TO TI—IE NATIONAL INT::LLIGE\ICL E“FORT

15 MARCH 1978

DIRECTOR OF CENTRAL INTELLIGENCE
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MEMORANDUM FOR: Director of Perso

onnel

,,,,, . FROM: John F. Blake B
' Deputy Director for Administration

Fred:

1. The Director has asked that we give consideration to
developing a type of certificate which would be given to

employees- upon- their promotion. Such-certificates, obviously,

could be retained only by those who are not in a cover status.

2. Would you please undertake the necessary work to have .
several exemplars of certificates drawn up. I would suggest
that one type be used for the grades up to GS-15 and another
type be used for the supergrades. I would further suggest they
be designed for the Director's signature and I am sure we can
obtain his permission to use the autopen.

3. If you have any particular viewpoints on this matter,
please furnish them to me at the time you forward the draft

certificates.
John F. Blake
Distribution:
Orig - D/Pers
2 - DDA
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DDA 75-0807

28 February 1972

MEMORANDUM FoR:  Director of Personnel

FROM: John F. Blake
Deputy Director for Adrinistration

Fred:

1. The Director has asked that we give consideration to
developing a type of certificate which would be given to
employees upon their promotion. Such certificates, obviously,
could be retained only by those who are not in a cover status.

2. Would you please undertake the necessary work to have
saeveral exemplars of certificates drawn up. 1 would suggest
that one type be used for the grades up to 6S-15 and another
type be used for the supergrades. I would further suggest they
pe desianed for the Director's signature and I am sure we can
obtain his permission to use the autopen.

3. If you have any particular viewpoints on this matter,
please furnish them to me at the time you forward the draft
certificates.

/57 Jack

-

John F. Blake

Distribution:
Orig - D/Pers

- DD chrono
1 - JFB Chrono

DDA:JFBlake:kmg (28 Feb 78)
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